How to Unenroll a Learner from a Course

1.) Click “Users” located on the left of the screen.
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carres Carres carress078@gmail.c
Reports
More Carres Gajilomo carrezkiel6@gmail.c

Don Bennett donwinet@gmail.cot

Jacky Gajilomo louieyasashi@gmail.

Jan Gaji louieyasashi@icloud

2.) Select the user whose learner's name and username you want to modify.
In this example, | will select “Jan Gaji”
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carres Carres carress078@gmail.com Test-Branch-Admin 05/25/2026

Carres Gajilomo carrezkie16@gmail.co... Test-Branch-Admin 04/30/2026

Don Bennett donwinet@gmail.com Test-Branch-Admin 05/22/2026
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ucky Gajilc louieyasashi@gmail.c... Test-Branch-Admin 04/28/2026

Jan Gaji louieyasashi@icloud.c... Branch_Learner 06/12/2026
renz@ncnahealthcare... Branch_Learner 05/26/2026

Shemin NHFS ghemin@ncnahealthc... Branch_Learner 05/20/2026



3.) Click “Courses” below the learner's name, then place your cursor over the
course you want to unenroll the learner from. In this example, we will select
“ADC-101."
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ADC-102 02. AD!
ADC-103: Alzheimer's and 8 ADC-103 02. AD!
ADC-104: Alzheimer's and D... ADC-104 02. ADI

4.) Click “Unenroll,” located on the right side of the screen.
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