
How to Unenroll a Learner from a Course 

1.) Click “Users” located on the left of the screen. 

 

 

2.) Select the user whose learner’s name and username you want to modify. 
In this example, I will select “Jan Gaji” 

 



3.) Click “Courses” below the learner’s name, then place your cursor over the 
course you want to unenroll the learner from. In this example, we will select 
“ADC-101.” 

 

 

4.) Click “Unenroll,” located on the right side of the screen. 

 


